
 

 

LAKE BUCKHORN PROPERTY OWNERS ASSOCIATION, INC. 
 

PROXY - FREQUENTLY ASKED QUESTIONS 

 

The following frequently asked questions [in bold print] and answers apply specifically to the Lake 

Buckhorn Property Owners Association, Inc., pursuant to Article III Section (6) of the Bylaws.  The 

answers are intended to be illustrative of general situations.  Specific situations may call for different 

answers and should be brought to the attention of LBPOA to provide any necessary assistance. 

 

What is a proxy?  A proxy is an agent or substitute who acts for or represents another, particularly in a 

meeting or public body.  The written document containing the appointment of the agent or substitute is 

also referred to as a proxy or proxy form.  The written proxy form is usually signed by the principal, that 

is, the person granting the authority to the agent or proxy.   

 

Who are the parties in the use of a proxy?   

     Principal:  Person giving the proxy, that is, granting authority to act for the principal. 

     Proxy or Agent:  Person receiving the proxy, that is, obtaining authority to act for the principal.  

 

What does a proxy accomplish?  It allows the proxy to vote and otherwise act in place of the person 

granting the proxy, when that person cannot attend the meeting for which the proxy is granted. 

       

Who can appoint a proxy?   A member who is in good standing with LBPOA may appoint a proxy. 

 

Who can be a proxy?  Another member who is in good standing with LBPOA may act as a proxy. 

 

Who is a member in good standing?  Anyone who does not owe LBPOA money for dues, fines, 

assessments, collections, etc., is a member in good standing.  

 

Who must sign the proxy form?  The principal, that is, the person granting the proxy, signs the form. 

 

Must a proxy be in writing?  A proxy should be in a specific written form authorized by LBPOA. 

 

Can a single proxy form be used for more than one meeting?  Each meeting requires a separate proxy 

form specific for that particular meeting. 

 

Must a proxy form be notarized?  The signature of the member granting the proxy must be notarized. 

 

Must a proxy form stipulate for which meeting it is valid?  The proxy form must stipulate the meeting 

for which it is granted.  

 

When may a proxy be granted?  A proxy may be given at any time before the meeting for which it is 

granted, but it must be turned into the office at least 5 business days before the meeting and generally as 

soon as the proxy form is available for signing and notarization.  

 

When must a proxy form be signed?  A proxy form must be signed and notarized so that it can be 

processed at least 5 business days, but not more than 30 calendar days, prior to the meeting for which it is 

granted. 



 

 

 

When does a proxy terminate?  A proxy terminates at the close of the meeting for which it is granted. 

 

Can a proxy be revoked after it has been granted?  A proxy can be revoked, preferably before the 

meeting for which it is granted.  

 

Where can I obtain a blank proxy form?  Proxy forms are available at the LBPOA office and online. 

 

Where do I deliver my proxy form after it has been signed and notarized?  A proxy form should be 

delivered to the LBPOA office by April 27, 2018.  The proxy will be logged in, copied and then sent to 

the Outside Designated Agency where it will be validated.  All proxy forms will then be returned to the 

LBPOA prior to the Special Meeting.   

 

How can I have my proxy form notarized?  You can use a private Notary Public if you wish.  

Alternatively, contact the LBPOA office for instructions and obtaining a Notary Public to notarize the 

proxy form.  There are several available in Lake Buckhorn who will not charge a fee for this service. 

 

Can the LBPOA collect and mail the proxies? Yes, for security reasons, it is preferable to deliver your 

proxy form, properly signed and notarized, to the LBPOA office at least 5 business days before the 

meeting to which it applies.  

 

Can I send my signed, notarized proxy form to the Outside Designated Agency?  This is not 

recommended for security reasons, but arrangements can be made for this approach if you wish to have 

your proxy delivered directly to the Outside Designated Agency. 

 

How do I prepare a proxy form?  Obtain a blank proxy form from the LBPOA office. Check to be sure 

the member you wish to name is willing to act on your behalf and is in good standing. (The LBPOA office 

can assist in finding a willing member. You can also grant the proxy to our LBPOA Treasurer, Judd 

Schuler.)  To complete your proxy form, fill in the name of your chosen member to act as your agent.  

Wait to sign the proxy form in front of a Notary Public.  In the presence of the Notary Public, sign and 

date the proxy form on the signature/date line. Have the Notary Public complete all of the blanks on the 

Notary acknowledgment; then sign, stamp and seal the proxy form. The Notary Public should then return 

it to you for delivery to the LBPOA office no later than April 27, 2018. 

 

 

 

 


